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Glossary 

 

ACCESS  Assessing Comprehension and Communication in English State-to-State 

AMAO  Annual Measurable Achievement Objective 

DAC   District (School) Assessment Coordinator 

EA   Educational Assistant  

ELA   English Language Acquisition 

EL   English Learner 

ELD   English Language Development 

ESEA   Elementary and Secondary Education Act 

ESL   English as a Second Language 

HLQ   Home Language Questionnaire 

HOUSSE  High Objective and Uniform State System of Evaluation 

LEA Local Education Agency 

LEP   Limited English Proficiency 

MARSS  Minnesota Automated Reporting Student System 

MCA   Minnesota Comprehensive Assessment 

MDE    Minnesota Department of Education  

NCLB No Child Left Behind: a Federal government education initiative to ensure that all 

children have a fair, equal, and significant opportunity to obtain a high-quality 

education and reach, at a minimum, proficiency on challenging state academic 

achievement standards and state academic assessments. 

PowerSchool    The School’s student record management system 

SIOP    Sheltered Instruction Observation Protocol  

TIES Twin Cities International Elementary School 

TITLE I A Federal government education program that serves educationally disadvantaged 

students with stronger assessment and accountability requirements 

TITLE III A Federal government education program that focuses on meeting the needs of 

English Language Learners (ELL/LEP/ESL) 

KW-APT Kindergarten WIDA-Access Placement Test 

 

W-APT WIDA-Access Placement Test 

WIDA World-Class Instructional Design and Assessment  
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School Introduction 

Twin Cities International Elementary School (TIES) is a K-4 charter school founded by educational 

leaders in the Metro communities. TIES is located in Minneapolis, MN and serves over 600 students. The 

TIES population is comprised of students in the following demographic areas: 99.8% black, 75% EL, and 

95% Free and Reduced Lunch as identified by the Minnesota School Report Card for 2016.   

TIES opened in the fall of 2001 to provide best-practice English as a Second Language (ESL) instruction 

in an American school environment. While the school has evolved over the past sixteen years to provide a 

rigorous academic program for all students, a focus on enabling students to master the English language 

remains a high priority.  

TIES serves students from four counties and nineteen cities in the metro area. TIES enrollment form 

indicates students were born in fourteen different countries and speak seven different home languages. 

Ninety percent of TIES students are considered first generation immigrant/refugees.  

It is the mission of the Twin Cities International Elementary School to provide a rigorous education in a 

culturally sensitive environment to all students enrolled. Founded by educational leaders in the Twin 

Cities communities, this public charter school is open to serve all students and ultimately seeks to prepare 

students for successful and productive lives as United States citizens while allowing them to retain their 

unique cultural heritage. 
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Critical Element 1: Student Identification and Reclassification, Program Placement 

and Program Exit 

Local Education Agency (LEA) must identify and place English Language Learners (ELLs) in appropriate 

programs.  

 

1.1 The LEA documents uniform determination of home language.   

 

When parents wish to enroll their child into TIES, they will complete the Enrollment Form (See Appendix 

A). The Enrollment Form will serve also as the Home Language Questionnaire. If the parent needs 

assistance in completing the form in English, they will have a translator to assist. 

 

The completed Enrollment Form is reviewed by the MARSS Coordinator and the student is flagged in 

PowerSchool according to the Home Language Questionnaire.  The MARSS Coordinator notifies the need 

to know staff, including the EL team, ELA coordinator, homeroom teacher, of a newly enrolled student. 

Once the information is received the EL team reviews the enrollment form and determines if placement 

assessment is needed.  

 

The Enrollment Form indicates the student as needing language proficiency assessment by the following: 

 Country of birth 

 Language spoken at home 

 Date of first American School 

 

1.2 The LEA uses a valid English language development (ELD) assessment and developmentally 

appropriate measures to identify and place English learners in a program.  

 

The appropriate staff will test the student with developmentally appropriate measures within 2 weeks of 

entering school. The appropriate staff will give the WIDA-Access Placement Test (W-APT) to determine 

English Language Proficiency.   

 

The Kindergarten WIDA-Access Placement Test  (Kindergarten only) and W-APT Tests provide a broad 

sampling of proficiency in the four major language domains of speaking, listening, reading, and writing, 

using a sample of critical English language proficiency skills that translate into an overall measure of 

language competence. 

 

The KW-APT/W-APT test scores are kept in a number of places including, but not limited to: teacher 

assessment binders, Viewpoint (Data Warehouse), and in the students’ EL and cumulative files (See 

Appendix B for KW-APT and W-APT sample score sheets).     

 

A student in grades 1 through 4 who scores an overall proficiency level between 1 and 4.9 on the W-APT 

will be will be served in the mainstream classroom where teachers utilize the SIOP method of instruction. 

A student scoring a proficiency level between a 5 and 6 on the W-APT assessment will not be identified as 

a Limited English Proficiency (LEP) student in the state of Minnesota.  

 

A kindergarten student who scores a raw score in the domains of listening and speaking between 0 and 18, 

scores between 0 and 10 in the reading domain, and scores between 0 and 11 in the writing domain on the 

KW-APT will be served in the mainstream classroom where teachers utilize the SIOP method of instruction. 

A kindergarten student scoring higher than the scores listed above on the KW-APT will not be identified as 
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a Limited English Proficiency (LEP) student in the state of Minnesota. If a student scores low in any one 

domain, they are identified as LEP and will receive similar services.  

 

1.3 The LEA uses English language development assessment scores, including oral academic 

language and teacher judgment, to exit and reclassify English learners.   

Exit Criteria of Direct Service 

The ELA team assesses all LEP identified students in their language proficiencies initially upon 

placement and then again in the spring with the state required ACCESS assessment in order to make 

decisions for the next school year.  Students exit from EL services based on proficiency in all areas of 

language: listening, speaking, reading, and writing.  

 

Criteria:  

Student’s composite language proficiency score on the ACCESS Assessment is a 5. 6 or above with no 

score in any area less than 5 with consideration of State and District Assessment Information and teacher 

judgement.  State and District Assessment Information includes, but is not limited to MCA reading and 

math and/or NWEA MAP scores. Students must be meeting or exceeding grade-level proficiency on these 

additional assessments in order for exit of direct service.  

 

Reclassification in MARSS 

Students exit from LEP status based on proficiency in all domains of the English Language Assessment 

(as determined by the state of Minnesota).  

 

A student must score a composite language proficiency level of 5.6 or above with no score in any domain 

less than 5 on the ACCESS Assessment. Although the state proficiency determination is a composite 

language proficiency level of 5.0 or above with no score in any domain less than 4 on the ACCESS 

Assessment, TIES prefers to keep its reclassification standard higher due to correlated data with other 

state and district assessments.  

 

The above criteria must be met in order for a student to be reclassified as no longer LEP. In individual 

circumstances, the child’s academic team (classroom teacher, ELA teacher, and curriculum coordinator) 

can make an exception to the above, based on examples of student work and additional assessment data 

(See Appendix C for MARSS Program Basics).  

 

1.4 The LEA identifies English learners with limited or interrupted formal education.  

 

Using the Enrollment Form, PowerSchool, attendance and enrollment data, the MARSS database, and any 

academic records from previous schools, along with conversations with families, the MARSS Coordinator 

and/or the ELA coordinator and EL team will identify any students with limited or interrupted formal 

education.  

 

1.5 The LEA communicates with parents regarding their children’s participation in the language 

instruction education program in an understandable and uniform format and in a primary 

language of the pupils.  
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“The state program also requires that parents of any child entered into an ELL program receive notification 

within 10 calendar days.  All parents have the option of declining ESL service for their children.  This 

notification should be done annually. 

 

The federal program requires that parents be notified of the child’s participation in Title III programming 

within 30 days of the beginning of the school year, or within two weeks if the child enters the district during 

the middle of the school year.  Information required with this notification includes the most recent available 

assessments of the child’s English language proficiency.”  - Minnesota Department of Education (MnDE) 

website 

 

Annually the state forms for kindergarten and newly enrolled students and federal Title III forms with the 

student’s most recent language proficiency score, a description of programming and services that the student 

is receiving are sent home in a sealed envelope with the student addressed to the parent in both English and 

Somali.  

 

1.6 The LEA parent notice includes all required elements.  

 

See Appendix D for the following required elements, including a NCLB Fact Sheet:  

 

a. The reasons why the child has been placed in the program;  

b. The child’s level of English proficiency, how the level was assessed and the child’s current level of 

academic achievement; 

c. The method of instruction used in the program and other available offerings of the district, including 

how the program differs from those other offerings in content, instructional goals, and use of English 

and native language instruction;  

d. How the program will meet the educational needs and strengths of the child an specifically help the 

child learn English and meet academic achievement standards for grade promotion and graduation;  

e. The specific exit requirements for the program, the expected rate of transition from the program into 

the regular curriculum, and, for children in secondary level programs, the expected graduation rate;  

f. How the program meets the objectives of the child’s individual education (IEP), if applicable;  

g. The right of the parents to have the child immediately removed from the program on request; and 

h. The options that parents have decline to enroll their child in such program or to choose another 

program or method of instruction, if available.  
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Critical Element 2: Appropriate Programs 
LEAs must implement high-quality language instruction educational programs for English learners and 

evaluate their effectiveness.  

 

2.1 Programs for English learners address English language development standards.  

 

The following curriculums are used in mainstream classrooms: Invisions Math, FOSS Science Kits, Scott 

Foresman Science, Houghton-Mifflin Social Studies, and Success for All Reading and Language Arts. 

Teachers also use Fountas & Pinnell Guided Reading System to enhance teaching reading through the 

content areas. All of the curriculums mentioned are aligned with Minnesota State standards and ELD 

standards. In addition to alignment, teachers plan content and language objectives based on the standards 

for all content area lessons and SIOP lesson components.  

 

2.2 The LEA has in place a written plan of service.  

 

The high percentage of LEP-identified students requires that TIES provide a comprehensive collaboration 

program.  

 

For students in kindergarten whom need additional academic language support, service will be provided 

through a collaboration and co-teaching model between the ELA teacher and classroom teacher. This 

collaboration model involves co-teaching, SIOP coaching, shared planning time, peer-observations, 

content support, small group work, individual student support on an as needed basis, and continuous 

professional development.   

 

For students in grades 1 or 2, with a language proficiency level between 1 and 3.5, whom need additional 

academic language support, service will be provided through a pull-out language literacy block five days 

a week for approximately seventy-five minutes a day, and/or a small language intervention groups four 

days a week for thirty minutes a day. Classroom teachers will utilize SIOP methods within grade level 

content teaching, SIOP coaching, shared planning time, peer- observations, content support, specific EL 

consultation, and continuous professional development.  

 

For students in grades 3 or 4, with a language proficiency level between 1 and 3.9, whom need additional 

academic language support, service will be provided through a pull-out language literacy block five days 

a week for approximately seventy-five minutes a day, EL collaboration and co-teaching of math content 

throughout the week, and/or a small language intervention groups four days a week for thirty minutes a 

day. Classroom teachers will utilize SIOP methods within grade level content teaching, SIOP coaching, 

shared planning time, peer- observations, content support, specific EL consultation, and continuous 

professional development (See Appendix E for ELA team schedules).  

For the remaining ELLs we provide sheltered English. The sheltered English approach TIES uses is the 

SIOP model.  Teachers simplify language, develop highly structured lessons, and use nonlinguistic 

support, such as pictures, objects, films, and hands-on activities to present lessons. The Sheltered 

Instruction Observation Protocol (SIOP) model is the program of Sheltered Instruction that the school has 

adopted. This program reaches students in levels 1-5.  Mainstream teachers are trained in the SIOP model.   

A modified version of TBE (transitional bilingual education), is utilized for the purpose of helping 

students with their work in the mainstream classes.  The bilingual Education Assistant (EA) tutors small 

groups of students from the same grade level by sometimes reviewing in their home language particular 

lessons covered in the mainstream classes.  The same bilingual EA or ELA teacher reinforces English 
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language and literacy development using the native language.  Bilingual EAs also assist mainstream 

teachers in communication with families. 

 

2.3 The programs and activities are evaluated to determine effectiveness.  

 

As part of the school’s Comprehensive Needs Assessment in alignment with the School’s Strategic Plan, 

Authorizer Contract, World’s Best Workforce, and ESSA requirements, all EL programs and activities, 

including service models and staffing needs are evaluated annually through data analysis and staff 

feedback, staff surveys, and parents surveys to determine effectiveness.  

 

Staff feedback is collected through professional development activities throughout the school year and 

during the end of the school year program summary feedback. Data is analyzed with the needs assessment 

team during the summer and reviewed and analyzed as a school staff during the fall data retreat where 

data is reviewed at the school grade level classroom and individual student levels. The Needs Assessment 

also creates annual goals required for the ESSA Title III application and reviews school World’s Best 

Workforce and Authorizers goals pertaining to EL students.  

 

Research to support program effectiveness:  

Brisk, M.E. 1998. Bilingual Education:  From Compensatory to Quality Schooling.  Lawrence Erlbaum 

Associates, Mahwah, NJ. 

 

Chamot, A., O’Malley.  1994.  The CALLA Handbook; Implementing the Cognitive Academic Language 

Learning Approach.  New York:  Longman 

 

Echevarria, J., Vogt, M.E., & Short, D. 2013.  Making Content Comprehensible for English Language 

Learners:  The SIOP Model.  Needham Heights, MA:  Allyn & Bacon. 

 

Echevarria, J., Short, D. 2002. Using Multiple Perspectives in Observations of Diverse Classrooms:  The 

SIOP.  Center for Research on Education, Diversity & Excellence. 

 

Echevarria, J., Short, D. 2003.  The Effects of Sheltered Instruction on the Achievement of Limited English 

Proficient Students.  Office of Educational Research and Improvement, US Department of Education:  

Center for Research on Education, Diversity, & Excellence. 

 

Hill, J., Flynn, K. 2006.  Classroom Instruction That Works With English Language Learners.  Alexandria, 

VA:  Association for Supervision and Curriculum Development (ASCD).   

 

Wiggins, G., McTighe, J.  2006.  Understanding by Design.  Upper Saddle River, New Jersey:  Pearson. 

 

2.4 English language programs are coordinated with other relevant programs and service for 

maximal use of resources.  

 

Given the demographic makeup of TIES students, EL students make up three-quarters of the school’s 

population. The majority of the remaining twenty-five percent are students who have been exited and 

reclassified in MARSS as no longer needing those services. Therefore, all school services and programs 

are coordinated with other relevant programs such as Special Education, Title I and Title II.  
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2.5 Students receive services for which they are eligible and have access to programming in which 

all other children are eligible to participate.  

 

Given the demographic makeup of TIES students, EL students make up three-quarters of the school’s 

population. The majority of the remaining twenty-five percent are students who have been exited and 

reclassified in MARSS as no longer needing those services. Therefore, all school services and 

programming are accessible and EL students are eligible to participate.  

 

 

2.6 If applicable, the LEA has implemented specific programs for immigrant children and youth.  

 

Programs for immigrant and refugee students are done on an as needed basis. Ninety percent of TIES 

students are considered first generation immigrant/refugees.  
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Critical Element 3: Appropriate Staff and Professional Development 
LEAs must utilize appropriate staff to serve ELs.  

 

3.1 The LEA assures that ELs have access to teachers who are licensed and highly qualified in their 

teaching assignment.  
 

Highly Qualified ESL teachers with valid K-12 English as a Second Language licensure are employed at 

TIES. All classroom teachers at TIES are Highly Qualified and hold the approved specific license for 

their teaching area.  All have met HOUSSE requirements and have those materials and licenses on file in 

the School’s Human Resources Department. On the district’s webpage, the public will find a link to the 

Minnesota Department of Education Teacher License Lookup, along with a TIES Staff List for person’s 

who would like to seek specific TIES teacher licensure information. This information can also be 

accessed on the following webpages:  

TIES: http://www.twincitiesinternationalschool.org/Professional_Qualifications.html 

 

MnDE: http://education.state.mn.us/MDE/EdExc/Licen/LicLook/index.html 

 

As part of the NCLB requirements, Educational Assistants have achieved 60 credits at a college or 

university.  Documentation requirements are sought from appointees and copies are maintained in employee 

personnel files by the School’s Human Resources Department. 

 

3.2 The LEA assures that all teachers in any language instruction education program for English 

learners are fluent in English and in any other language used for instruction, including having written 

and oral communication.  

Through the application and interview process, staff members are informally assessed for English 

language proficiency. Educational Assistants (EAs) are also required to show proof of NCLB Title III 

paraprofessional requirements, such as a minimum of 2 years in a college or university.  

 

The School’s language of instruction is English.  Teachers have their qualifications from a United States 

college or university or have an equivalent TOEFL score. EAs have a minimum educational qualification 

of a two year degree from a US college or university or equivalent TOEFL score. 

 

3.3 The LEA assures that instructional paraprofessionals work under the supervision of a certified 

or licensed teacher, including individuals employed in the language instruction education program.  

 

Two EAs are assigned to every grade level, dividing their time based on individual student needs determined 

through data analysis during the fall data retreat.  

 

3.4 Professional development related to English learner education. 

 

 TIES provides the following for staff:  

1. Tuition reimbursement incentive.   

 

2. A pay-lane increase of $1,000 for certificates and licensure in English as a Second Language.   

 

http://www.twincitiesinternationalschool.org/Professional_Qualifications.html
http://education.state.mn.us/MDE/EdExc/Licen/LicLook/index.html
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3. Continuous SIOP training and reviews of SIOP components through staff meeting times. These 

reviews will be done through small groups, peer observations, ESL teacher-led workshops and 

coaching/walkthroughs.   

 

4. New teacher SIOP seminar, which is taught in an after school, extended time session covering 

components of the SIOP model within the first year of employment at TIES.  

 

5. All additional staff development trainings and workshops are blended into the SIOP strategies 

with a focus on literacy for ELL students.  

 

6. New staff members are also required to attend a cultural training during workshop week focused 

on the primary backgrounds of TIES students.  
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Critical Element 4: Family and Community Engagement 
LEAs must involve family and community members in the planning, development and implementation of the 

language instruction education program.  

 

4.1 The LEA has implemented an effective means of outreach to parents of English learners to inform 

such parents how they can be involved.  

 

The school has a written parent involvement policy, which is found in the school board policies. Parents 

are always welcome to visit classrooms. In addition, the school’s environment is a stimulating, student-

friendly environment. Student work is evident throughout the hallways and classrooms as well as framed 

pictures and displays of our students and staff.  

TIES outreach methods consist of: bilingual phone tree, school website notifications, Twitter account 

notifications, and both mailed and student delivered notices to families. Most notices are translated into 

the home language of the student.  

 

4.2 The LEA sends parents of English learners notices of such meetings in a language and format 

accessible to them.  

 

Bilingual letters informing parents of important meetings and dates are sent home in advance of the event. 

In addition to the letters sent home, phone calls are made in English or Somali to remind parents of the 

meetings ( See Appendix F for sample). Signs are also written in multiple languages, and bilingual language 

support is available to parents immediately upon entering the office. Notices are also posted to the TIES 

website, which can be translated, and through the TIES Twitter account. Educational Assistants and the 

Director of Community and Family relations are available to families by phone at their convenience. 

 

4.3 The LEA provides training to enable teachers and principals to involve the parents in their child’s 

education, especially parents of English earners and immigrant children.  
 

TIES holds a kindergarten orientation and a school-wide open house at the start of each school year as 

well as parent nights, which review curriculum, programming, and expectations for all students 

throughout the school year. Suggestions for parents to become a part of their child’s educational process 

are given throughout the year by individual classroom teachers at parent-teacher conference times, which 

are in the fall and winter, and through the school’s website and/or newsletter. Annual meetings and 

opportunities to participate on the TIES Advisory Council are available for parents each year, as well as 

opportunities for School Board positions.  

 

4.4 The LEA involves family and community in the planning, development and implementation of 

programs for English learners and the pursuit of community support to accelerate the academic and 

native literacy and achievement of ELs with varied needs, from young children to adults.  

 

The primary planning development and implementation of the EL program is done in a cooperative effort 

between the ELA team, curriculum coordinator or academic coordinator, director, and school board. The 

school board is comprised of classroom teachers, parents, and community members. Curriculum and 

planning development are posted on our website at: 

http://www.twincitiesinternationalschool.org/English_Language_Learner_Program.html 

 

http://www.twincitiesinternationalschool.org/English_Language_Learner_Program.html
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The TIES Advisory Council consists of parents and school staff and are directed by the School Board to 

provide feedback regarding school business.  

 

4.5 World’s Best Workforce planning addresses the needs of English learners and their families as 

outlined in Minnesota state statues.  
 

The district advisory committee shall pursue community support to accelerate the academic and native 

literacy and achievement of English learners with varied needs, from young children to adults. TIES 

World’s Best Workforce plan addresses the needs of English Learners through Component 3: Closing the 

Achievement Gap Among All Groups.  

 

See last link of TIES website: http://www.twincitiesinternationalschool.org/ 
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Critical Element 5: Accountability Requirements 
LEA must adhere to state and federal accountability requirements.  

 

5.1 The LEA ensures that all English learners are annually assessed for their English language and 

native language development, if the native language is used for instruction, and assessment is in 

accordance with state and federal requirements. 

 

Q: Who takes the W-APT placement test? 

A: All entering students who qualify based on the HLQ. 

 

Q: Who administers the W-APT placement test? 

A: ELA team or academic coordinator. 

 

Q: Who takes the ACCESS Test? 

A: All LEP students. 

    

Q: Who administers the ACCESS Test? 

A: ELA team and grade level teachers. 

 

Q: Who takes the Kindergarten W-APT? 

A: All entering kindergarteners who qualify based on the HLQ. 

    

Q: Who administers the Kindergarten W-APT? 

A: ELA team.  

 

Q: Who takes the MCA Reading Assessment? 

A: All student grades 3-8 and grade 10, except those who have resided in the US less than 1 year.   

  

Q: Who administers the MCA Reading Assessment? 

A: Assistant Director, DAC and grade level teachers. 

 

Q: Who takes the MCA Math Assessment? 

A: All student grades 3-8 and grade 11.  

   

Q: Who administers the MCA Math Assessment?  

A: Assistant Director, DAC and grade level teachers. 

 

All assessment results are analyzed for meeting benchmark standard and for student growth. All 

assessments listed above provide strand and sub strand data which is analyzed during school wide data 

retreats and weekly grade level child study meetings.  Programming decisions are made by the team of 

teachers working with the student based on that student’s individual data. 

 

5.2 The LEA has met the three required Annual Measurable Achievement Objectives (AMAO) or 

has implemented improvement planning accordingly.  
 

According to the Minnesota Department of Education, Title III Accountability includes meeting the 

following AMAO’s:  
 

AMAO 1: Progress in English language acquisition measured by annual increases in the percentage of 
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students making progress in learning English, based on the annual state English language proficiency 

assessment. 

 

AMAO 2: Attainment of English language proficiency measured by the percentage of students meeting 

state criteria for English language proficiency, as measured on the annual state English language proficiency 

assessment. 

 

AMAO 3: Academic achievement and success as measured by Adequate Yearly Progress (AYP) targets 

for the EL subgroup (under Title I) in meeting grade-level academic achievement standards in English 

Language Arts (Reading) and Mathematics, as measured on the annual state content assessments and gains 

in attendance and graduation for ELs. 

 

AMAO results are released to schools/districts in late summer/early fall of the school year following when 

the test was administered.  If a school does not meet AMAO requirements for two years in a row, an 

improvement plan must be developed and administered. Improvement planning activities will involve a 

needs improvement analysis based on student data and current programming information.  Participants will 

include, but are not limited to, the ELA team, school administrators, general education teachers, school 

board, and parents/community members.   

 

The critical elements defined by MDE for ELL program review and Title III monitoring will be used as a 

guideline in the needs improvement analysis.   

 

5.3 The LEA notifies all parents or guardians of students of their schools’ failure to make progress on 

the Annual Measurable Achievement Objectives no later than 30 calendar days after such failure 

occurs.  
 

If TIES does not make AMAO, participants are made aware of the failure to make progress.  Participants 

will include, but are not limited to, the ELA team, school administrators, general education teachers, school 

board, and parents/community members.  TIES will inform families through paper notification sent home 

with students.  

 

5.4 Policies and procedures related to individual student data collection, which adhere to state and 

federal requirements, are in place.  

 

Student EL data for KW-APT and W-APT is stored in the student’s cumulative file locked in a fire safe 

cabinet in the school’s main office. Data regarding ACCESS scores for EL students is shared with the 

school by the MnDE. TIES loads data into a secure data warehouse solution, ViewPoint. Teachers can 

access individual and class data through ViewPoint.  

 

All data privacy laws regarding student data are followed.  

 

5.5 For Title III Immigrant Children and Youth, LEA has data collection procedure to ensure that 

the immigrant student count submitted to MDE includes only eligible immigrant students.  

 

Data for the immigrant student count is tabulated through information entered into the PowerSchool system. 

An immigrant student is defined as a student who:  

a. Is aged 3-21; 

b. Was not born in any state or US territory;  
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c. Has not been attending one or more schools in any one or more states for more than three full 

academic years (on a cumulative basis); and 

d. Includes students listed as Non-English Learner and English Learner in MARRS. 
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Critical Element 6: Fiscal Requirements 

LEAS must adhere to state and federal fiduciary requirements.  

 

6.1 State and federal funds are utilized to benefit English learners. Title III funds are not used to 

provide services that are required to be made available under state or local laws or other federal 

laws; Title III funds are not used to provide services that were provided in the previous year with 

state, local or other federal funds.  

 

Title III dollars are allocated to provide for supplementary services and programs outside of the core EL 

program including, but not limited to, professional development, intervention programs, additional books 

used specifically for intervention programs, and technology programs to support EL intervention programs.  

 

Title III Program Application Appendix can be seen through MnDE SERVS Financial website  

 

6.2 Fiscal management procedures ensure state and federal requirements are met including 

appropriate time and effort record keeping, meeting the two percent (2%) administrative cap, 

and that purchased equipment is properly labeled and inventoried.  

 

Time and effort sheets as well as payroll statements from any personnel paid through Title III funds are 

kept to identify funds from Title III.  These time and effort sheets are available to auditors on an annual 

basis. Any purchased equipment or books are labeled with s school stamp and sticker identifying the item 

was purchased through Title III fund and the year purchased. Inventories are kept through copies of school 

orders and purchase orders.  

 

  



 ELA Policies & Procedures                    Page 20 of 36 

Revised 8/2016 

Critical Element 7: Nonpublic School Participation in Language Instruction 

Education Program 
The LEA must include nonpublic school participation in the language instruction education program.  

 

7.1 The LEA annually consults with nonpublic schools to determine services for English learners that 

are located in the geographic area served by the LEA.  

 

This district does not work with any nonpublic schools.   

 

7.2 The LEA ensures equitable participation in the Title III program.  

 

This district does not work with any nonpublic schools.   

 

 

7.3 The LEA ensures use of Title III funds is in alignment with nonpublic schools.  

 

This district does not work with any nonpublic schools.   
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Appendix A 
 

International Education Center  

2016-2017 
 

Enrollment Grades 1-4 

 

 

First Name_____________________________ Last Name________________________ 

 

Address_________________________________________________________________ 

 

City_____________________________ State___________ Zip ____________________ 

 

Home Phone_________________________ Cell ________________________________ 

 

Grade_______________________ 

 

Parent Name(s) ___________________________________________________________ 

 

Guardian’s Name_________________________________________________________ 

 

Are you an employee of TIES_________? 

 

Name of Previous School___________________________________________________ 

 

Siblings in TIES/MIMS/UMA: 

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

Questions Please Call: 

 

Ali Muse                                   612-990-7812 

Abdirashid Warsame                651-230-4600 

Abdullah Mohamed                  651-230-4700 

 

Twin Cities International Elementary School 

Minnesota International Middle School 

277 12th Avenue North 

Minneapolis MN 55401-1026 

612.821.6470 (phone) 

612.821.6477 (fax) 
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                                                               INTERNATIONAL  EDUCATION  CENTER                                                    
     I am applying for:                                    Schools K-8 TIES – MIMS   
□ TIES   (K-4th grade)    277 – 12th Avenue North, Minneapolis, MN  55401 

□ MIMS (5th-8th grade)   ENROLLMENT   FORM   2016-2017 

                              *Please print clearly 

                                 

 
Student’s Legal Name                                                       Male or Female      
Age as of Today’s Date: _____ years old 
                                                 (First Name)      (Middle Name)      (Last Name)                            

Do you have a Social Security #?    Yes or No         Student Social Security # __ __ __ - __ __ - __ __ __ ___    Date of 

Birth     /          /        (month/day/year)       

Home Address      Apartment #            City                           

  Zip Code   

Check the box if this address is a transitional or temporary housing address. 

Home Phone Number ( )                              Expected Grade in 2016/2017 _____                * Legal 

Document Provided*______________________________ 

Lives with /Guardian (Name) _______________________________Relationship to student 

__________________Phone Number ( )                           

Mother’s Name                   Phone Number ( )                  (home / work / cell)    

Father’s Name                   Phone Number ( )                  (home / work / cell)           

*EMERGENCY CONTACT (someone other than the guardian or resident of home address, with a different phone number 

other than home phone) 

*Emergency Contact Name     Relationship to Student ________________Phone 

Number ( )                                

 

Does your student have sisters and/or brothers at TIES, MIMS, or UMA? 

Name         Grade 2016-2017_____     Name      Grade 2016-2017  

Name         Grade 2016-2017_____     Name      Grade 2016-2017  

Name         Grade 2016-2017_____     Name      Grade 2016-2017  

 

Country of Birth                   Nationality (Nationalities) _________________________ 

If country of birth is not the United States, what is the Date arrived in the U.S. _______________ (month/day/year)           

Date started first U.S. School ___________(month/day/year) Name of school _________________Location______________ 

                                                                       

ADDITIONAL INFORMATION AND **SIGNATURE IS REQUIRED ON REVERSE SIDE OF THIS FORM 

PREVIOUS   SCHOOL   INFORMATION 

Today’s DATE: 

The International Schools 

are public schools.  We do 

not discriminate on the 

basis of race, religion, 

ethnicity, sexual 

orientation or gender. 
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Name of Last School Attended      Location/Address of Last School 

                           Last grade level in previous school ________              

Last Date of Attendance in previous school _____/_____/_____  

Has the student ever attended school in the State of Minnesota?  Yes or No    

  If yes, Name of School ______________________________________Location/Address 

____________________________When (date) ______________ 

Has the student ever attended TIES (elementary school) or MIMS (middle school) before?   Yes    or   No   

 If yes, which school (TIES – MIMS) dates (school year) attended:  ________________________ 

 

LANGUAGE INFORMATION 

Primary Language __________________________List all the languages your student speaks_____________________ 

Which language did your student learn first?  ____________________Which language is most often spoken in your 

home? ____________________ 

Which language does your student usually speak? _________________Which language do you use when speaking 

to this student? ______________ 

 

DECLARATION OF RACIAL / ETHNIC BACKGROUND (federal & state government requires this information) 

Is the student Hispanic/Latino? 

____No, not Hispanic/Latino 

 ____Yes, Hispanic/Latin (A person of Cuban, Mexican, Puerto Rican, South or Central American or other Spanish 

culture or origin, regardless of race.) 

What is the student’s race? 

 ____American Indian or Alaska Native 

 ____Asian 

 ____Black or African American 

 ____Native Hawaiian or Other Pacific Islander 

 ____White 

**SIGNATURE Guardian / Parent / Adult Student (that this information is 

true):_____________________________________________________Date______________  

FOR OFFICE ONLY:      STUDENT ENTRY & CHECKLIST                               Intake 
Person(s) ______________________________ 
Enrolled in TIES / MIMS                                1st Start Date______/______/______         Grade in 2016-2017_____          Date 

entered into PowerSchool ____/_____/_____ by ____ 
Student ID # __________________________    MARSS ID # ______________________________   Meal ID #______________  □ Student 
Folder   □ Student Entry Checklist & PS entry completed                                   
□ F/R Meal Application Form         □ Emergency Contact Information Form         □ Health Records & Immunizations (or No Consent Form)      
□ ID Documentation __________________                    
□ Previous Transcript & Records Requested □ Records Received    □ PS: Class Placement Schedule     □ PS: Demo.pg     □ PS: Emerg. 
Pg    □ PS: MARSS pg     □ PS: Last School/ LEP pg  
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Home Language Questionnaire 
ED-01336-08E 

 

The following is to be completed by School District Personnel: 
 

STUDENT IDENTIFICATION INFORMATION 

Student's Full Name 
Date Of Birth Age Grade Level 

 
DISTRICT INFORMATION/VERIFICATION INFORMATION 

School name District number 

 
I hereby verify that the above information is true and accurate to the best of my knowledge and belief. 

 

 
 

Name (Printed) 
 

 
 

Signature – Responsible Authority Title Date 

 

The following is to be completed by Parent/Guardian: 
 
 

Dear Parents and Guardians: 

STUDENT LANGUAGE INFORMATION 

In order to help your child learn, your child’s teachers need to determine which language your child uses most. 
Please respond to the questions below by checking the appropriate box. 

 

1. Which language did your child learn first? ☐ English ☐ Other (specify):    

2. Which language is most often spoken in your home? ☐ English ☐ Other (specify):    
3. Which language does your child usually speak? ☐ English ☐ Other (specify):    

 

 
 

PARENT/GUARDIAN INFORMATION 
 

I hereby verify that the above information is true and correct to the best of my knowledge and belief. 
 

 
 

Name (Printed) 
 

 
 

Signature – Parent/Guardian Date 
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Appendix B 

 
  



 ELA Policies & Procedures                    Page 27 of 36 

Revised 8/2016 
  



 ELA Policies & Procedures                    Page 28 of 36 

Revised 8/2016 

 

  



 ELA Policies & Procedures                    Page 29 of 36 

Revised 8/2016 

 

Appendix C 
 

 

 

Minnesota Department of Education ELL Education Program Guidelines Identification and Program 

Basics, pages 15 and 16 at 

//education.state.mn.us/mdeprod/groups/EnglishLang/documents/Manual/002115.pdf 

 

Table 4 Summary  

7 Basic Steps in ELL Identification and Placement and MARSS  

STEP  PROCESS  MARSS DATA ENTRY  

Step 1  

Identification  

Identify student as LEP 

using the home language 

questionnaire and district-

established criteria based 

on developmentally 

appropriate measures.  

Home Language Code  
Enter a numerical code 

indicating Home Primary 

Language. This code does 

not change even when the 

student is no longer LEP 

identified.  

LEP Identified  
Enter a Y for YES 

indicating identification 

based on developmentally 

appropriate measures.  

Step 2  

Program Entrance  

Determine the English 

language proficiency level 

of the student and place 

student in district 

instructional program 

designed to meet the needs 

of ELL at all proficiency 

levels.  

LEP Start Date  
Enter the date that the 

student begins ELL service 

each school year.  

If the parent refuses 

service or if the student is 

not served in an ELL 

program, do not enter a 

start date.  

Step 3  

Parental Notification  

Notify parents within 10 days of enrolling 

a student in an instructional program 

ELL. Title III of NCLB requires 

informing parents about the reasons for 

identification, the level of English 

proficiency, how the program will help 

their child learn English, and exit 

requirements.  
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Step 4  

Service 

Students are served in an 

instructional program for 

ELL. School districts have 

discretion in selecting 

appropriate language 

programs but the program 

chosen should be 

considered sound by 

experts in the field. 

LEP Start Date  
Enter the date that the student begins ELL 

service each school year. 

 

Step 5  

Annual Progress Evaluations  

Ongoing assessment will determine 

continued LEP identification and 

movement from level to level within the 

ELL program. ELL participate in 

statewide English language proficiency 

assessment, MCA II assessments, and 

district achievement assessment as well 

as classroom assessments in English 

language development/ESL, reading, 

math, science, and social studies.  

Step 6  

Program Exit  

Students exited from the 

direct service language 

instruction program should 

be able to perform in the 

general education program 

without significant barriers 

primarily caused by 

limited English 

proficiency.  

LEP Start Date  
The LEP Start Date 

remains in place during the 

school year in which the 

student exited the ESL 

program. However, do not 

enter an LEP Start Date 

for a student for the 

following school year 

when the student is no 

longer served in an ELL 

program.  

Step 7  

Reclassification as no longer LEP  

A student is reclassified as 

no longer LEP using 

district-established criteria 

based on developmentally 

appropriate measures.  

LEP Identified  
The LEP Identifier 

remains Y for YES during 

the school year in which 

the student is reclassified. 

However, enter an N for 

NO indicating 

reclassification based on 

developmentally 

appropriate measures for 

the student for the 

following school year 

when the student is no 

longer classified as LEP.  
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Appendix D 

 
 

 

Twin Cities International Elementary School 

277 12th Avenue North 

Minneapolis MN 55401-1026 

612.821.6470 (phone) 

612.821.6477 (fax) 

 

 

Title III Parent Notification Letter 
 

To the parent(s)/guardian(s) of: ____ _________________  

 Date: ___________________ Student ID #: ____________________ 

Grade: ___     

Minnesota Law and the federal Elementary and Secondary Education Act (ESEA) require that we identify whether 

the students in our school district are English Learners (ELs). Both these laws require a language instruction 

educational program for ELs with limited English proficiency. The identification process and placement of your 

child in a language instruction educational program is based on a combination of:  

• home language  

• teacher judgment,  

• English language proficiency test results, and  

• other developmentally appropriate measures.  
 

Your child’s English proficiency test scores are shown on the attached Parent/Guardian Report from the WIDA 

Consortium.  

 

Your child has been identified as an English Learner and will receive ESL or bilingual education services.  We 

believe that this program will help meet your child’s educational needs and enhance his or her academic success in 

school.  

 

ESL/Bilingual Education Program Description  
The goal of the program for English language learners is to provide instruction so that students can become fully 

proficient in English and meet the same challenging state academic content and student achievement standards as 

all other children are expected to meet. 

 
TIES offers a variety of instruction, goals, and interventions throughout our building.  One program component 

used in the K-4 grade level setting is the Newcomer Language Program, where levels 1-2 are pulled out of their 

classrooms for an allotted amount of time.  This program is designed to introduce newcomer students to basic 

language skills both academically and socially.  Another component is Sheltered Instruction, where teachers enrich 

language, develop highly structured lessons, and use nonlinguistic support with pictures, objects, films, and hands-

on activities to help students participate in the lesson.  These strategies develop academic language for all students 

and are considered best practices.  Inclusion is another component; this co-teaching approach uses an English 

specialist who teaches collaboratively with the classroom teacher.  This model allows all levels of English 

Language Learners to be accommodated in learning academic English.  TIES has adopted a 30-minute intervention 

block called Master Minds in which both classroom teachers and English specialists reinforce academic language 

through level-specific content instruction.  Bilingual EAs also reinforce English language and literacy development 

by using the native language. Students with disabilities are served through an IEP (Individual Education Plan) that 

may or may not include English language services. 
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Exit Procedures 
Students remain in the ESL/Bilingual Education program until they reach proficiency in academic English. On 

average, it takes about 5 years for English Learners (ELs) in the district to be exited from the program, depending 

on individual circumstances. Parents may remove their child from the program at any time by sending a written 

request to the school.   

 

Graduation Rate 
The graduation rate of ELLs is not applicable since we are a K-4 Charter School District. 

 

Special Education 
Special Education services: For students with disabilities requiring a language instruction educational program, 

ESL/Bilingual Education must be included in the student’s Individualized Education Program (IEP).  

 

Parental Rights 
You may withdraw your child from the program at any time by sending a letter to the school, indicating your desire 

to withdraw your child from the ESL/Bilingual Education program. Your child will then be placed in the regular 

instruction programs for students who are fluent in English. Please seriously consider the consequences of your 

decision on your child’s long-term educational success.  

 

We invite you to visit the school and meet with our staff to learn more about the benefit of the program and other 

services available at the school. If you have questions, please call the school 612-821-6470. 

 
 

Sincerely, 

 

 

 

Mr. Abdirashid Warsame 

Twin Cities International Elem. Director 

 

 

 



 ELA Policies & Procedures                    Page 33 of 36 

 

 

 

Dear TIES Parents of     _______    
Teacher: 

       
The English Language Team meets the needs of all students who are in the process of English language 

acquisition.  We provide an appropriate language instructional program to help students succeed in all academic 

subjects while becoming proficient in the English language academically and socially. School-wide, TIES has 

adopted the World-Class Instructional Design (WIDA) ACCESS Placement Test (W-APT) to test all K-4 students to 

determine academic and social English language proficiency.  This test is administered to all new students within 

the first 2 weeks of arriving to the school, and the ACCESS test is also given in the spring to determine academic 

language growth. 

Program Description 
TIES offers a variety of instruction, goals, and interventions throughout our building.  One program component 

used in the K-4 grade level setting is the Newcomer Language Program, where levels 1-2 are pulled out of their 

classrooms for an allotted amount of time.  This program is designed to introduce newcomer students to basic 

language skills both academically and socially.  Another component is Sheltered Instruction, where teachers 

enrich language, develop highly structured lessons, and use nonlinguistic support with pictures, objects, films, 

and hands-on activities to help students participate in the lesson.  These strategies develop academic language 

for all students and are considered best practices.  Inclusion is another component; this co-teaching approach 

uses an English specialist who teaches collaboratively with the classroom teacher.  This model allows all levels of 

English Language Learners to be accommodated in learning academic English.  TIES has adopted a 30-minute 

intervention block called Master Minds in which both classroom teachers and English specialists reinforce 

academic language through level-specific content instruction.  Bilingual Educational Assistance also reinforce 

English language and literacy development by using the native language. Students with disabilities are served 

through an IEP (Individual Education Plan) that may or may not include English language services. 

Exit Procedures 
Your child must score a Level 5.6 on the ACCESS test to be considered for exit.  The student must also meet or 

exceed proficiency in the areas of Math and Reading on the MCA-II and III (Minnesota Comprehensive 

Assessment) for 2 consecutive years.  In addition, the mainstream education teachers and the ESL teacher must 

provide documentation that the student can be successful in the grade level classroom.  The MN Department of 

Education states that parents have the right to withdraw students from English language services in a formal 

written request format to the child’s school district. 

Your Child’s W-APT  Level:  Date of Test: Fall 2016                                       

Sincerely,  

EL Department 

 

 

Level 1-Entering 
Level 2-Beginning 
Level 3-Developing  
Level 4-Expanding  
Level 5-Bridging 
Level 6-Reaching 
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Appendix E 

 
 

 

EL Teacher Schedule 2016-2017 
 

 

 

 

Dorothy-  Reading/ESL Teacher (244) Mel-   EL Teacher (141/142) 

7:15-7:35 

7:35-8:00 

8:00-9:20 

9:25-9:45 

9:45-11:05 

11:15-11:40 

11:45-12:00 

12:00-12:45 

12:45-1:30 

1:30-2:30 

2:30-2:45 

Hallway Bus Duty 

Prep 

1-2nd Gr. Reading 

Prep 

3-4th Gr. Reading 

Lunch 

Prep 

1st Gr. Discovery 

KDG Discovery 

Odds & Ends – TBD 

Bus Duty 

7:15-7:35 

7:35-8:00 

8:00-9:30 

9:45-11:10 

11:10-12:05 

12:10-12:35 

12:35-1:05 

1:10-1:40 

1:45-2:15 

2:15-2:30 

2:30-2:45 

Hallway Bus Duty 

Prep 

1-2nd Gr. Reading (141) 

3-4th Gr. Reading (141) 

4th Gr. Math Collab 

Lunch 

3rd Gr. MM (142) 

4th Gr. MM (142) 

2nd Gr. MM (142) 

Prep 

Bus Duty 
 

Taylor-    EL Teacher (141/142) Ellie (Beth)  - EL Teacher (Push in 

KDG/115) 

7:15-7:35 

7:35-8:00 

8:00-9:30 

9:45-11:05 

11:10-11:40 

11:45-12:10 

12:10-12:35 

12:35-1:05 

1:10-1:40 

1:45-2:15 

2:15-2:30 

2:30-2:45 

Hallway Bus Duty 

Prep 

1-2nd Gr. Reading (142) 

3-4th Gr. Reading (142) 

3rd Gr. Math Collab 

Lunch 

TBD 

3rd Gr. MM (141 – IL) 

4th Gr. MM (141 – IL) 

2nd Gr. MM (141 – IL) 

Prep 

Bus Duty 

7:15-7:30 

7:30-8:00 

8:00-9:00 

9:00-9:30 

9:30-10:30 

10:30-10:55 

10:50-11:50 

11:50-12:50 

1:00-2:30 

2:30-2:45 

Hallway Bus Duty 

KDG AM Meeting 

KDG Reading 

KDG Writing 

Prep 

Lunch 

KDG Math 

KDG Theme 

Interventions Gr. 1-4 

Bus Duty 
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